
Supporting Attendance at Work Meeting - Notes
	Name:
	Manager:

	Service:
	Job Title:

	Location:
	Length of Service:

	In Pension Scheme?
	Yes/No

	Outcome of Last Meeting:

	Date of Last Meeting:
	

	Employee Accompanied?
	Yes/No

	If Unaccompanied, Happy to Proceed?
	Yes/No

	Reason for Meeting Explained?
	Yes/No

	Meeting Notes:
· Right to accompaniment – is the employee happy to proceed?

· Reason for the meeting – it is a meeting held under West Lothian Council’s Supporting Attendance at Work.

· Discuss the content of the OH report dated                                  - does the employee agree with the content of the report?

· Is there any update from the employee?

· Any supports can offer?

· Any reasonable adjustments available (even on temp basis)?

· AOB

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Date:
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